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Avila University IRB Application
(Human Subjects Research)

In alignment with the core values and mission of Avila University, the Institutional Review Board (IRB) is responsible for safeguarding the rights, dignity, and welfare of all individuals participating in research projects. All research involving human participants conducted by Avila faculty, staff, or students—or carried out under University auspices—must receive formal IRB approval before any data collection begins. No research activities, recruitment, or participant interactions may start without an official favorable decision letter from the IRB Chair.


SECTION 1: General Study Information
1. Project Title: Click or tap here to enter text.

2. Principal Investigator(s) (PI): Click or tap here to enter text.
   
Avila Affiliation:  ☐ Yes   	Role: Choose an item.			
☐ No, I’m seeking approval to use Avila students, faculty, or staff in my research. Explain:   Click or tap here to enter text.
  
 	Department/Program: Click or tap here to enter text.
   	Email:    Click or tap here to enter text.
  	 Phone (optional): Click or tap here to enter text.

3. If student researcher, Faculty Sponsor/Mentor (required): Click or tap here to enter text.
  	Email: Click or tap here to enter text.

Student researchers are expected to work closely with their faculty sponsor/mentor throughout the IRB process, including application development and any required revisions.

4. Project Start Date (estimated): Click or tap to enter a date.	 
   	   End Date (estimated): Click or tap to enter a date.	

5. Location(s) where the research will occur (campus, online, community site, etc.):     
Click or tap here to enter text.


SECTION 2: Project Type and IRB Determination Request
Note: This form is used for new study submissions and continuing review requests. For modifications (amendments) or study closure, please use the corresponding IRB forms.

6. Check one:
☐ New study submission
☐ Continuing review (if required)

7. Does this project involve HUMAN SUBJECTS RESEARCH (as defined by the Common Rule)?
☐ Yes   ☐ No   ☐ Unsure (request IRB determination)
8. Requested level of review (IRB will make final determination):
☐ Exempt determination
☐ Expedited review
☐ Convened (full board) review

If you are unsure whether your project meets the definition of human subjects research or which level of review may apply, you are encouraged to consult the IRB prior to submission.

SECTION 3: Purpose and Background (Plain Language)
9. Briefly describe the purpose of the study (1–2 short paragraphs):
Click or tap here to enter text.

10. Why is this study important? What question are you trying to answer?
	Click or tap here to enter text.

SECTION 4: Participants and Recruitment
11. Who will participate? (age range, student status, employees, community members, etc.):
	Click or tap here to enter text.

12. Estimated number of participants: Click or tap here to enter text.

13. How will participants be identified and recruited? (email, flyers, class announcement, referral, etc.) Please attach to the application.
	Click or tap here to enter text.

14. Will any incentives/compensation be offered?
☐ No
☐ Yes (describe amount/type and when it is provided): 

15. Does this study involve recruiting Avila University students through an instructor, supervisor, or other authority figure (e.g., course instructor, advisor, coach, or employer)?
☐ No
☐ Yes (describe how coercion/undue influence will be avoided): 

SECTION 5: Study Procedures
16. Describe exactly what participants will do (step-by-step):
	Click or tap here to enter text.

17. Approximate time commitment per participant: Click or tap here to enter text. 

18. Data collection methods (check all that apply):
☐ Survey/questionnaire
☐ Interview
☐ Focus group
☐ Observation
☐ Audio/video recording
☐ Review of existing records/documents
☐ Other: ________________________________
For qualitative or exploratory studies (e.g., interviews or focus groups), investigators may describe the general structure of questions and note that follow-up questions or probes may vary, provided they remain within the scope of the approved protocol.

SECTION 6: Risks and Safeguards
19. Identify potential risks/discomforts (even minimal):
☐ No anticipated risks beyond those encountered in daily life
☐ Possible discomfort from sensitive/personal questions
☐ Risk of breach of confidentiality
☐ Other: ________________________________

20. Describe steps to minimize risks and protect participants:
	Click or tap here to enter text.

SECTION 7: Benefits
21. Describe any benefits to participants or others (if none, state “none”):
	Click or tap here to enter text.

SECTION 8: Privacy, Confidentiality, and Data Security
22. Will data be collected anonymously (no identifiers collected at any point)?
☐ Yes  			☐ No

“Anonymous” means that no identifying information is collected or linked to responses. If any identifiers are collected (e.g., names, emails, IP addresses), the data are considered confidential, not anonymous.

If you answered yes to question 22, please respond to questions 22-26. If you answered no to question 22, you may skip to Section 9: Informed Consent.

23. If identifiers are collected, describe what information will be collected (e.g., name, email, IP address):
	Click or tap here to enter text.

24. Where will data be stored and secured? (password-protected computer, encrypted drive, locked cabinet, etc.):  
	Click or tap here to enter text.

25. Who will have access to identifiable research data? (check all that apply)
☐ Principal Investigator (PI) only
☐ PI and Faculty Sponsor
☐ Additional research team members (list roles below): (e.g., co-investigator, student researcher, data analyst, research assistant, transcriptionist)
	Click or tap here to enter text.

26. How long will data be retained and when/how will it be destroyed?
	Click or tap here to enter text.

SECTION 9: Informed Consent
27. How will informed consent be obtained and documented?
	
☐ Signed written consent form
☐ Online consent statement (click-through)
☐ Oral consent script
☐ Requesting waiver/alteration of consent (must justify)

28. Attach the consent document or script that will be used.
	Click or tap here to enter text.

29. If minors are involved, attach parent/guardian permission and assent documents.

SECTION 10: Attachments Checklist

Attach as applicable:
☐ Completed IRB application
☐ Recruitment materials (emails, flyers, scripts)
☐ Survey/interview/focus group questions or instruments
☐ Consent form or online consent statement
☐ Training completion documentation (PI, faculty sponsor, research team as applicable)
☐ Data collection permission letters (if needed)

SECTION 11: Investigator Assurance
By signing below, I certify that:
☐ The information in this application is accurate.
☐ I will conduct the study as approved by the IRB.
☐ I will not begin human subjects research activities until I receive written IRB approval or determination.
☐ I will report modifications and unanticipated problems as required.

PI Signature: ________________________________   Date:  Click or tap to enter a date.

Faculty Sponsor Signature (if applicable): ________________________________   

Date: Click or tap to enter a date.
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