Printing a PowerPoint File as a PDFE File in the Hooley -Bundschu Library

To printa largePowerPoint presentation more easiave thePowerPoinffile in the PDF format
(usingFiles5ave AsPDIrand then print the PDF using tipeint button locatedin the PDF toolbar. The
file size of thPDHs much smallethan the PowerPoinandwill print very quickly. Studens should
hawe the choice tsave a documerds a PDFom the File Menu in any Office application.

Printingpublishingthe PDFwill result in a document thadisplaysS | CsKdet én the presentation.

To piint the PDF irthe dHandout format (three slides per pagk follow the screenshot instructions
below.

First,from Angelsave the PowerPoint presentation using: Fil&ave as> PDF
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Viral Hepatitis

Hepatitis A: 5
= Hepatitis A virus { HAV) :
=C imilar to typical viral I
= Spraad via fecal oral route %
= Shefifish from contaminated H20 5
= Incubation 15-50 days =
= Usually not iife threatening
= More severe if >40

Hepatitis B
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Then,in the dPublish as PDF or XR@ndow, findand clckthe 6Optiong button (directly above the
Publish button along the bottom of the windgw
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Next, thedOptiong window will appear. In this window
* Set thedPublish What input box todHandouts
*Set thedSlides per paganput box todThree , or choose another option.

*ClickdOKe



